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1. INTRODUCTION 

In a dynamic and competitive business environment, the requirement for quality creativity and innovation 

present a continuing challenge. These Master’s programmes at Wittenborg University of Applied Sciences 

(WUAS) with the School of Sport and Service Management (SaSM) has been designed to meet this 

challenge. 

This document will provide you with the information about your programme of study and its administration.  

However, its contents should be seen as an overall guide since, to ensure that the programme continues to 

be of the highest quality, some changes may inevitably be made to the published details. 

Finally, we hope that your time on the programme will prove to be stimulating, challenging, rewarding and, 

perhaps most of all enjoyable. 
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2. UNIVERSITY OF BRIGHTON STUDENT CHARTER 

The relationship between the University, its students and the Students’ Union is based on the principle of 

partnership: a relationship through which mutuality and interdependence in the learning process are 

emphasised and celebrated.  This has as its principal goal the development of confident, independent 

researchers and professionals, fully capable of succeeding in their chosen vocations and as well-informed 

citizens.  The Charter seeks to emphasise this partnership and to sustain it through a set of shared 

commitments and expectations, set out in the table below and embodied in the detailed policies, procedures 

and regulations of the University of Brighton accessible at:  

http://www.brighton.ac.uk/studentlife/studentadvice/regulations  

 Professor Debra Humphris, Vice-Chancellor 

The University aims to: Students are expected to: The Students’ Union aims to: 

 Provide a stimulating 

learning environment.  

 Give all students the right 

to be represented in 

University Governance 

through the Students’ 

Union.  

 Provide access to personal 

tutors and appropriate 

study support.  

 Continuously seek to 

improve the quality of 

teaching, research and 

support services.  

 Ensure appropriate and 

timely feedback on all 

coursework.  

 Assess and mark work 

fairly, consistent with 

clearly stated learning 

objectives.   

 Share responsibility for the 

learning process, 

recognising the role of 

independence and self 

motivation in your studies.   

 Engage fully with all 

learning activities, whether 

face to face or through e-

learning.  

 Attend and contribute to 

lectures, seminars or 

tutorials.   

 Adhere to the standards of 

academic practice of your 

course.   

 Reflect critically on 

feedback to improve your 

work.    

 Comply with University 

regulations and 

procedures.   

 Promote a sense of 

enjoyment in all aspects of 

university life.  

 Work in partnership with 

students and the University 

in maintaining a culture 

that promotes a critical and 

independent learning 

environment.   

 Work with students and the 

University to ensure the 

financial support packages 

available are suitable and 

continue to meet the needs 

of students.   

 Offer information, advice 

or representation to 

students through the SU 

Advocacy Service.   

 Provide opportunities for 

all students to get involved 

in any part of the Students’ 

Union.  

http://www.brighton.ac.uk/studentlife/studentadvice/regulations
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 Provide clear regulations, 

procedures, policies and 

information.  

 Enhance personal 

development and 

employability skills and 

provide access to careers 

counsellors.  

 Facilitate access to 

appropriate welfare, 

support and services.  

 Foster an inclusive 

environment treating all 

with fairness, dignity and 

respect.  

 Operate fair, accessible 

and timely processes for 

handling appeals, 

complaints and disciplinary 

matters.   

 Encourage students to 

provide feedback on their 

university experience, and, 

where appropriate, act 

upon this.  

 

 Make arrangements for 

prompt payment of all fees 

and charges.   

 Be pro-active in seeking 

appropriate advice and 

support in the event of 

difficulty whether 

academic or personal.  

 Use opportunities to 

enhance personal 

development including 

extracurricular choices and 

volunteering.  

 Treat university staff, other 

students and our 

neighbours with dignity 

and respect.  

 Respect the University and 

local physical environment.  

 Support student 

representatives and 

participate in the processes 

to select them.  

 Provide information 

requested by the University 

and ensure that your 

records are current.  

 Provide feedback on the 

University experience.  

 Foster a caring inclusive 

environment for all 

students.  

 Ensure the elected 

representatives, policies 

and actions of the 

Students’ Union reflect 

students’ needs.   

 Provide support, training 

and resources to students 

and their representatives so 

that they may contribute 

effectively to the 

evaluation and 

enhancement of the 

university experience.   

 Seek to ensure that 

Students’ Union and the 

University learn from the 

experiences of students.   
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3. SCHOOL OF SPORT AND SERVICE MANAGEMENT ACADEMIC STUDENT CHARTER 

At the School of Sport and Service Management students and staff work together to achieve the highest 

standards.  Staff ensure that students have all the opportunities they need to gain the most from their 

education.  Students take mature responsibility for their studies. 

Our responsibilities Your responsibilities 

We will provide you with a Handbook of basic 

information, which will help you to start out and 

progress through your course. 

Refer to this Handbook and become familiar with 

university regulations and procedures. 

We will provide you with a copy of the university 

plagiarism pack, guidance on other forms of 

academic misconduct and information regarding 

academic referencing and requirements. 

Follow good academic practice in your writing and 

learn the regulations regarding plagiarism, 

duplication, collusion and fabrication of data. 

Your tutors will provide you with online module 

outlines, announcements and teaching materials 

where appropriate. 

Check Studentcentral and Brighton email account 

on a regular basis. 

We will provide you with information about the 

ways in which each module will be assessed. 

Know and understand module assessment 

requirements, hand-in dates, times, exam 

timetables and re-sit dates and procedures. 

Your tutors will provide feedback on your work 

through a range of methods. 

Collect and read feedback and use it 

constructively to reflect and improve. 

We will provide you with information, guidance 

and support to help you organise your programme 

of study. 

Take responsibility for your own studies, for 

example, by attending lectures, organising your 

time and understanding the structure of your 

degree programme and the modules you take. 

We will provide you with a variety of opportunities 

to work with staff, fellow students and members 

of the public through modules, extracurricular 

choices and volunteering. 

Work cooperatively with and courteously towards 

others, both in and outside of the university and 

be aware of and abide by relevant university 

policies. 

We will provide you with an Academic Supervisor 

and guidance in your personal development and 

academic learning. 

Meet with your Academic Supervisor when 

arranged and maintain your student profile/PDP 

throughout your course. 
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We have a Career Planning Agreement for all 

courses to help you work towards developing your 

career. 

Engage in the activities arranged and use the 

services offered to encourage and support you in 

career planning and decision making. 

Prepared jointly by students and staff at the School of Sport and Service Management. 

POLICY STATEMENTS 

The University is committed to creating a supportive and productive learning and working environment.  The 

University recognises that this cannot be possible if any student or member of staff feels that the behaviour 

of others within the University community towards them is disrespectful and offensive.  It is, therefore, a 

reasonable expectation that staff members and students will afford others the same high standards of 

courtesy when they come into contact with them in a professional context. 

See also Policy Statements on: 

 Equal Opportunities policy statement 

 Disability statement 

 Harassment policy statement 

All the above policy statements, and more statements, can be found at: 

http://www.brighton.ac.uk/aboutus/corporateinfo/policies.php?PageId=405 

As a student of the University you are responsible for making yourself aware of these policies, and for 

abiding by them. 

  

http://www.brighton.ac.uk/aboutus/corporateinfo/policies.php?PageId=405
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4. COURSE MANAGEMENT FOR THE POSTGRADUATE PROGRAMME (WITH BRIGHTON) 

The Courses will be managed at Wittenborg University of Applied Sciences (WUAS) with the School of Sport 

and Service Management (SaSM).  Staff are experienced in the support of students from a wide variety of 

backgrounds and cultures.  Administrative assistance is provided by staff within WUAS and SaSM. 

ACADEMIC STAFF  

Name & email address Ext Location 

Myra Qiu:  Partner Course Leader 

myra.qiu@wittenborg.eu 
+31 88 667 2688 WUAS 

Dr Michael Williams: Partner Liaison Tutor 

mw146@brighton.ac.uk  
+ 44 1273 643684 SaSM 

 

ACADEMIC STAFF WHO TEACH ON THE PROGRAMME (NOT LISTED ABOVE) 

 

Marc Keech 

M.Keech@brighton.ac.uk  
+44 1273 600900 SaSM 

Dr Alex Bauer 

alexander.bauer@wittenborg.eu  
+31 88 667 2688 WUAS 

Chris Dutton 

C.J.Dutton@brighton.ac.uk  
+44 1273 643623 SaSM 

Dr Clare Weeden 

chw3@brighton.ac.uk  
+44 1273 643623 SaSM 

Owen Evans 

Evans@brighton.ac.uk   
+44 1273 600900 SaSM 

mailto:myra.qiu@wittenborg.eu
mailto:mw146@brighton.ac.uk
mailto:M.Keech@brighton.ac.uk
mailto:alexander.bauer@wittenborg.eu
mailto:C.J.Dutton@brighton.ac.uk
mailto:chw3@brighton.ac.uk
mailto:Evans@brighton.ac.uk
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Dr.Saskia Harkema 

saskia.harkema@wittenborg.eu  
+31 88 667 2688 WUAS 

Adam Jones 

aj48@brighton.ac.uk  
+44 1273 644793 SaSM 

Dr Jo-Anne Lester 

j.lester@brighton.ac.uk  
+44 1273 643632 SaSM 

Jayne Luscombe 

jl21@brighton.ac.uk  
+44 1273 644580 SaSM 

Angela Maguire 

A.Maguire2@brighton.ac.uk  
+44 1273 643619 SaSM 

Dr Udo Merkel 

U.Merkel@brighton.ac.uk  
+44 1273 643627 SaSM 

Dr Ioannis Pantelidis 

isp12@brighton.ac.uk  
+44 1273 644748 SaSM 

Rene Rijnders 

rene.rijnders@wittenborg.eu  
+31 88 667 2688 WUAS 

Conor Sheehan 

C.Sheehan@brighton.ac.uk  
+44 1273 643611 SaSM 

Michael Williams 

mw146@brighton.ac.uk  
+44 1273 642977 SaSM 

Remy de Wit 

Remy.deWit@wittenborg.eu  
+31 88 667 2688 WUAS 

mailto:saskia.harkema@wittenborg.eu
mailto:aj48@brighton.ac.uk
mailto:j.lester@brighton.ac.uk
mailto:jl21@brighton.ac.uk
mailto:A.Maguire2@brighton.ac.uk
mailto:U.Merkel@brighton.ac.uk
mailto:isp12@brighton.ac.uk
mailto:rene.rijnders@wittenborg.eu
mailto:C.Sheehan@brighton.ac.uk
mailto:mw146@brighton.ac.uk
mailto:Remy.deWit@wittenborg.eu
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Dr Alberto Forte 

Alberto.forte@wittenborg.eu  
+31 88 667 2688 WUAS 

Dr Rodrigo Lucena De Mello 

R.LucenaDeMello2@brighton.ac.uk  
+31 88 667 2688 SaSM 

 

SUPPORT STAFF 

 

Santosh Aryal 

santosh.aryal@wittenborg.eu  
+31 88 667 2689 WUAS 

Karen Theodoulides / Oliver Sipple 

SASMPGStudents@brighton.ac.uk  
+44 1273 644152 SaSM 

 

  

mailto:Alberto.forte@wittenborg.eu
mailto:R.LucenaDeMello2@brighton.ac.uk
mailto:santosh.aryal@wittenborg.eu
mailto:SASMPGStudents@brighton.ac.uk
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5. COMMUNICATION 

 

PERSONAL DETAILS  

It is your responsibility to keep your personal details up to date in order for tutors to contact you by phone 

and for post to reach you, for example your examination results.     

IMPORTANT! 

Emergency Contact Details – please ensure you update your ‘next of kin’ details on your personal record 

on Studentcentral 

Term-time Address - please update through Studentcentral 

Home Address and telephone numbers - please inform the Administration Office 

EMAIL 

All students are given a university email account, which they can keep for life.  Staff will only communicate 

with students via their university email account and not their personal account e.g. yahoo, Hotmail etc. 

Failure to manage the size of your email inbox will mean that emails will not reach you.  Therefore, it is 

in your interest to ensure that your account is operational so you need to check it regularly. 

Staff can be contacted via their university email account; staff email addresses can be located on 

Studentcentral. 

It is your responsibility to keep up with any announced changes. Please check studentcentral regularly. 

Wittenborg Email Address 

Note: all students also have a Wittenborg email address (student-number@student.wittenborg.eu) 

The frontdesk at Wittenborg will show you how to add the University of Brighton email account to your 

Office365 system at Wittenborg. 

  

mailto:student-number@student.wittenborg.eu
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STUDENT CENTRAL 

 

 

Studentcentral is the University of Brighton’s student intranet.  It provides students with a personalised 

home page to help you manage your learning.  It also provides access to information and communication 

tools, including e-mail, the online library, course materials and other essential services. 

Some of the most important features of Studentcentral are the links you will see under ‘my studies’ on your 

home page.  These links take you to the areas containing any online information that is available for your 

School, course and modules.  Your tutors can choose to make teaching materials available, provide 

communication tools to help you discuss issues and assessment tools to help you revise or to take online 

exams. 
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If you click on ‘my school: School of Sport and Service Management’, you will find a range of folders with 

important documents and information organised there for you to consult.   

 

It is very important that you are familiar with the documents available on the school pages.  Please check 

announcements here regularly too so that you are to date with what is happening. 

USEFUL WEB ADDRESSES 

 

Information services website www.brighton.ac.uk/is/ 

Online Library http://library.brighton.ac.uk 

Studentcentral http://Studentcentral.brighton.ac.uk 

Login to your University of Brighton email 

account 

https://www.outlook.com/uni.brighton.ac.uk 

Ask Emily (Student Central Help) http://student.brighton.ac.uk/help/faq.php 

 

http://www.brighton.ac.uk/is/
http://library.brighton.ac.uk/
http://studentcentral.brighton.ac.uk/
https://www.outlook.com/uni.brighton.ac.uk
http://student.brighton.ac.uk/help/faq.php
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STUDENT REPRESENTATIVES 

The academic standards of the awards available within the School of Sport and Service Management are the 

responsibility of its Boards of Study.   

This Board acts as a sub-committee of the Faculty of Education and Sport, which in turn is a sub-committee 

of the University's Academic Board. 

One Course Board will be constituted each year to be held in Wittenborg.  Student representatives are 

required to attend. 

Student representatives will also be invited to regular informal meetings with the Partner Course Leader to 

discuss issues arising and to maintain communication links. 

Note: At Wittenborg we also have Student Representatives who meet at least 6 times a year with senior 

management to discuss life and developments at Wittenborg. You will be invited to join the Wittenborg 

Student Reps. 
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6. STUDENT SUPPORT 

How to get help if you need it 

We hope that you do not encounter any difficulties in your studies and that your time spent at University will 

be successful in every way.  However, life is not always that straightforward.  If problems – or challenges, as 

we prefer to think of them – do arise, we would strongly encourage you to speak to someone about them as 

soon as possible. Otherwise they have a habit of ‘snowballing’ and while originally arising in one context, can 

gradually start affecting other areas of your life and studies.  

Generally, it is better to seek advice concerning any difficulties when they arise rather than trying to ignore 

them. You can be assured that problems of a sensitive nature, and any information that you volunteer to 

share with staff about your personal circumstances, will be treated as confidential.  

Throughout your study a series of tutors are available to support you in your studies: - 

Partner Course Leader - probably the most important tutors in this respect, they are dedicated to looking 

after the needs of all the students on a particular course of the programme.  They organise induction, co-

ordinate pastoral support and monitor students’ results and progress. They will be your first port of call for 

most queries and problems relating to your course.  

Partner Liaison Tutor – the Partner Liaison Tutor is responsible for liaising with the Partner Course Leader 

to ensure that the necessary standards are being met, in regard to both the course management and student 

experience. 

Student Support - Process Tutor- It can be challenging adapting to student life and sometimes the pressure 

to appear to be ‘having a good time’ or to be coping, make it hard to seek help. You may be finding it hard to 

settle into a new course, you may have family problems or difficulties with your accommodation or finances.  

Whatever you own circumstances, it is important to talk things through and you can either contact your 

Course Leader by email for a confidential conversation.  

Process Tutor walk-in hours: every Wednesday between 13:00-14:00 pm in room W0.03 with MSc Interim 

Partner Course Leader, Myra Qiu. 

Personal Academic Supervisor 

Generally, the Partner Course Leader will be your Personal Academic Supervisor, however there may be 

occasions when another member of the subject teaching team will be your Personal Academic Supervisor. 

We expect Personal Tutors to: 

 invite their students to meet them at an early stage of the course 

 be accessible at prescribed times and/or give clear guidance on how to book tutorials 

 be properly informed of their students’ performance, as well as university and course requirements 

 be properly informed of sources of specialist help and advice elsewhere in the university and to refer 

the student to these as appropriate, including the Partner Liaison Tutor. 
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 respect the confidentiality of any personal information they receive, unless the student agrees to its 

further communication to e.g. academic staff, Partner Course Leader or examination board. 

However, we don’t expect Personal Academic Supervisors to: 

 take on the role of trained specialist counsellors 

 spend time following up students who fail to attend Personal Tutorials 

However much academic and personal support we offer, the ultimate goal is to help you to work confidently 

and independently, and to assume responsibility for your own education. This applies equally to the 

relationship with your Personal Academic Supervisor. 

It is therefore your responsibility to: 

 ensure that you are fully aware of the rules and regulations governing your course 

 make contact with your Personal Academic Supervisor early in the year 

 attend personal tutorials at the times agreed 

 inform your Personal Academic Supervisor, at the earliest possible date, of any personal issues or 

problems which could affect your academic performance and make clear whether you wish this 

information to be communicated further  

 where necessary, complete and submit a mitigating circumstances form together with the 

appropriate supporting evidence (e.g. medical note), to be forwarded to the exam board according 

to the university regulations 

 accept full responsibility for your decision if you choose not to avail yourself of personal tutorials 

Remember… 

 Formal guidelines can only go so far. The main thing to remember is that your tutors will always do 

their best to help but they can’t work miracles, so use your common sense and stay in touch. 

Can I change my Personal Academic Supervisor? 

This is a professional rather than a personal relationship, so it is not essential for your tutor to be your 

favourite tutor.  However, it is important that you feel comfortable enough with them to be able to raise any 

issues that may be troubling you. If that is not the case, for whatever reason, please discuss the problem with 

Myra Qiu, Santosh Aryal in person or Peter Odgers by email p.odgers@brighton.ac.uk or, in fact, any 

member of staff who you do feel you can talk to!  They will be able to advise you, and if necessary, you may 

be allocated to a new Personal Academic Supervisor. However, don’t make hasty decisions about this, 

especially in the first few months of your course.  
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7. ENGAGEMENT WITH YOUR STUDIES  

In order for you and your peers to get the most out of your studies at the University of Brighton and 

Wittenborg University of Applied Sciences, it is important that you engage fully with all aspects of your 

studies. 

ATTENDANCE 

You are expected to attend all timetabled sessions you are studying and in most cases formal registers are 

kept. The consequences of missing some taught sessions may not be immediately apparent; however there 

is a direct correlation between attendance and participation. Poor levels of attendance often impact on 

achievement and successful progression through the course. You should be aware that a satisfactory level of 

attendance is necessary not only to ensure you progress through the course, but also because you have a 

duty to your peers to participate fully in what is essentially a shared learning experience. 

You should engage with all learning activities, which form part of your course, subject to absence only for 

medical reasons or other personal reasons agreed in advance with your Course. You should also be aware 

that some courses and modules require a specific level of attendance, which will be clearly stated in the 

module or course handbook. 

WHY IS IT IMPORTANT TO ATTEND? 

 Full attendance at all taught elements of a module is a University and School requirement. 

 If you are absent from timetabled sessions for three consecutive weeks without contacting the 

University or giving good reason you may be deemed to have withdrawn from the University. 

 It is your responsibility to notify the school if you are no longer attending lectures and have decided 

to withdraw from your course. 

 Evidence suggests that poor student attendance can be related to under-performance and failure to 

meet all the learning outcomes required to pass a module. 

 If you fail to submit an assignment on a module the examination board may discuss your 

engagement and attendance when they consider the redemption conditions. 

WHAT IF I CANNOT ATTEND? 

 If you know in advance that you will need to miss lectures (eg, for hospital appointments) then 

please email the lecturer concerned and Myra Qiu (myra.qiu@wittenborg.eu).  Please email well in 

advance and try to give at least 48hrs notice.  As a matter of courtesy please check with all staff 

whose sessions you will miss. It is your responsibility to ensure that you are not missing important 

completion or assessment conditions of the module.  Leave of absence from the sessions does not 

absolve you of the need to complete the work for these sessions.  Leave of absence is granted in 

most bona-fide cases. 

 If you need to miss a lecture at short notice then please notify the module tutor(s) responsible for the 

session(s) you will be missing so that they can make a note of this on the register. 
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WHY DO WE MONITOR ATTENDANCE? 

 Occasionally a student may have left the course without informing us and we need to ensure that 

you understand the implications of leaving and that you follow the formal withdrawal process. 

 In some instances, a student may be having difficulties that we are not aware of and we like to 

identify that you are ok and to remind you of the support that is available should you need it. 

PREPARATION AND PUNCTUALITY 

It is important to come to each session well prepared and on time. Your tutor may have asked you to 

undertake tasks prior to classes, such as reading or researching topics in advance.  Students arriving late can 

be distracting for everyone involved in the class.  By missing the first part of a lecture, you can often miss a 

major part of what you are studying that day. There may be occasions when you are denied access to a class 

if you arrive after a formal session has begun. 

MOBILE PHONES AND COMPUTERS 

Many students like to use a laptop in class.  Whilst this is acceptable in certain circumstances, please ensure 

that you are not disrupting other students’ learning. 

Please refrain from using your mobile phone in staff office corridors, and you MUST switch your phone off 

during all classes in order that the best learning experience can be enjoyed by the whole class. 
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8. ASSIGNMENTS  

 

HANDING IN ASSIGNMENTS 

Where appropriate submission of assignments will be online, using TurnitinUK. 

Please note 

The deadline is ALWAYS 11:00 (GMT- UK Time) on the stated submission day 

TurnitinUK is the service used by the University of Brighton which enables you to submit assignments online 

wherever you have internet access. After submitting your assignment online, you will be able to view a 

report, which shows where there are matches between your assignment and other online sources.  The 

report will help you avoid plagiarism by clearly showing where referencing and citations have been omitted 

and where they have been included correctly.  You will be able to submit drafts of your assignment up until 

the deadline. 

If you are required to submit your assignment online you will be given instructions explaining how to submit 

your assignment as well as being given the opportunity to practise using the system beforehand. The link 

that you will use to submit your assignment will be in the ‘Assessments’ part of your module area on 

Studentcentral. 

Note that you cannot submit your assignment after the deadline; if you think you will be late submitting 

your assignment you must secure an agreed extension with your Partner Course Leader, MSc Interim Partner 

Course Leader, Myra Qiu.  If you have an agreed extension to deadline you should submit your assignment to 

the ‘Extensions Only’ link in the ‘Assessments’ part of your module area on Studentcentral. 

In addition to submitting your assignments online through Turnitin, you also must submit a hard copy of the 

same work to the Administration Office at Wittenborg by 11:00 (GMT) on the agreed hand-in date. Tutors 

will provide submission details in the individual module guideline. 

REQUIREMENTS FOR PRESENTATION OF WRITTEN ASSIGNMENTS 

Written assignments are designed to enable the student to provide evidence of their learning through a 

range of written modes, for example essays, project reports, journals etc. The module tutor should clearly 

articulate the requirements of the selected mode. You should check module outlines for specific submission 

guidelines, however all written assignments should normally meet the following requirements: 

 Work should normally be word-processed; Since each new point begins with a capital letter, endings 

should not be semi-colon but a full-stop. 

 Work must be written with conventional grammar e.g. appropriate use of paragraphs, punctuation, 

sentence structure etc. 

 The work should use standard English spelling; 

 Work should be appropriately and accurately referenced using the Harvard Convention. 
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 An appropriate font should be used (taking into account the needs of the reader), which normally 

should be between font size 10 and 12 for the main text. Cursive fonts should be avoided; 

 Pages should be numbered. 

 A word count should be given at the end of the document: this should not include appendices or the 

list of references, but should include all quotations. Specified word counts should be respected. 

Excessively long submissions, which disregard the instructions given for the assessment on word 

count risk failure. Excessively short submissions are unlikely to cover the required material 

adequately. A working tolerance of +/- 10% is the guide for students and markers. Work outside this 

tolerance band is at greater risk of failure. 

9. EXTENSIONS TO DEADLINES AND MITIGATING CIRCUMSTANCES  

 

MITIGATING CIRCUMSTANCES 

During your University studies you may have certain times when circumstances prevent you performing to 

the best of your ability.  This could be due to family problems, close personal bereavement or illness. The 

Examination Boards will always consider when students have difficult circumstances but the Boards must 

have documentary evidence if a case is to be made (e.g documentation supported by personal letter to the 

exam board and evidence from an independent professional body (doctor, police, etc.).  It is your 

responsibility to inform the School; if we do not know about difficulties then we cannot help you. 

In the first instance this should be discussed with the Partner Course Leader or Partner Liaison Tutor who will 

advise you.  A mitigating circumstances form can be collected from the Administration Office.  

For guidance notes for claims of mitigating circumstances access via Student Handbook folder on 

Studentcentral. 

EXTENSION TO DEADLINE 

Normally, deadlines for assessed work must not be missed. 

If, due to exceptional circumstances, you are unable to meet the deadline you may request an extension 

using the appropriate form, available from the Administration Office. Supporting evidence will normally be 

required when applications for extensions are made, such as a medical certificate, doctor’s letter, death 

certificate, etc. 

The Partner Course Leader is the only person who can authorise extensions and who can also help you 

complete the form and ensure that you have relevant evidence. The module tutors are not permitted to give 

an extension to submission deadline. 

Requests for extensions should normally be submitted in advance at least one full working day before the 

deadline date. 
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You must take the form with your supporting evidence to your Partner Course Leader.  If s/he approves the 

extension the form will need completing and signed by them, before returning it to the Administration 

Office.  

LATE SUBMISSION 

Late submission of work without a formal extension has serious consequences.  If you do submit work late 

you will need to fill in a late submission form and if you have mitigating circumstances, you should also fill in 

a mitigating circumstances form with supporting documentary evidence.  

It may be better to submit an assessment late than not to submit at all since (in some circumstances) failures 

due to non-submission can often only be redeemed by retaking the entire module.  Further, work submitted 

late may be considered, at the discretion of the Examination Boards, as the referred work.   

If the work is late it must be submitted via the correct method – either electronically or handed in at the 

Administration Office to ensure that receipt is recorded and correct documentation completed. In addition, 

you must submit an electronic copy via Turnitin to the ‘Extensions Only’ link in the ‘Assessments’ part of 

your module area on Studentcentral. 

Any coursework that is submitted within two weeks of the agreed submission date and time for the 

assessment task (i.e. the standard submission date for the work or any agreed extension) will normally be 

treated as a late submission rather than a non-submission.  Work submitted after two weeks will not be 

accepted. 

If you know that you will not be able to submit work by the deadline and if you have a good reason, as 

outlined above, you may request a formal extension. 

Please note all results are subject to the confirmation of an examination board 

If you missed an assessment without a valid reason you will be awarded zero for that assessment and may 

have failed, the module.  Normally such a failure may lead to reassessment if there is evidence (say from 

other assessments) that you have achieved some of the learning outcomes of the module.  If that is not so, 

you may only be allowed to redeem this failure by retaking the module with full attendance at your own 

expense which may slow down your progress. 

If you have formal leave of absence, are ill or have other mitigating circumstances that may have prevented 

you from taking an assessment (or led to you performing less well in an assessment) make sure you 

complete a mitigating circumstance form and provide documentary evidence such as a medical 

certificate. (You can be assured that personal circumstances are always kept strictly confidential).  

For more information on Extensions to Deadline and Mitigating Circumstances, please refer to the 

university’s General Examination and Assessment Regulations (GEAR) on studentcentral. 
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10. ACADEMIC MISCONDUCT / PLAGIARISM 

The University takes academic misconduct very seriously.  The full assessment regulations can be found in 

GEAR [General Examination and Assessment Regulations for Taught Courses], which you can locate on 

Studentcentral.  Below is an extract from GEAR with regard to academic misconduct. 

ACADEMIC MISCONDUCT (UNIVERSITY OF BRIGHTON) 

1 Introduction 

1.1 As part of the wider academic community, the University believes strongly in the importance of the 

integrity of academic conduct, and supports the development of good academic practice.  As such it 

takes breaches of academic conduct very seriously and all allegations of academic misconduct will 

be investigated according to the regulations set out in this section and with full regard to the 

principles of equity and fairness.  There can be severe penalties, including the denial of an award, if 

the charges are proved. 

1.2 These procedures cover all students on taught courses. 

1.3 Staff undertaking research and students undertaking research degrees should refer to the 

University’s Procedures for Investigating and Resolving Allegations of Misconduct in Research. 

1.4 A case of academic misconduct must be established before an Examination Board considers the 

effect of the allegation on a student’s progression or achievement, having due regard to institutional 

precedent where appropriate. 

1.5 Where there is evidence of academic misconduct, decisions regarding a student’s progression or 

achievement must not be taken outside the Examination Board. 

1.6 Disciplinary proceedings arising from a case of academic misconduct will be instituted and 

conducted in accordance with the Student Disciplinary Procedures of the University. 

2 Definition of academic misconduct 

2.1 Academic misconduct includes, but is not limited to: 

2.1.1 Plagiarism and collusion1.  Where a student submits work originated in sum or in part by someone 

else, with or without their consent but without acknowledgement; 

2.1.2 Falsification or fabrication of results, data or references; 

2.1.3 Duplication.  Where a student submits work for assessment that is the same as, or broadly similar to, 

work submitted earlier for academic credit, without acknowledgement of the previous submission; 

                                                                  
1 Collusion is a type of plagiarism and is defined as collaborating with another student(s) in the completion of assessed work and 
submitting this as being entirely the student’s own work. 
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2.1.4 Cheating in an invigilated examination.  Where a student copies from unauthorised material or from 

another student’s script within an examination room, communicates with another person during an 

examination, consults information or individuals while absent from the examination room, or 

attempts to gain a higher grade by fraudulent means 

2.1.5 Personation.  Where one person assumes the identity of another with the intention of gaining unfair 

advantage for that person; 

2.1.6 Ghosting.  Where a student submits as their own, work that has been done as a whole or in part by 

another person on their behalf, or deliberately makes available or seeks to make available material 

to another student with the intention that the material is to be used by the other student to commit 

academic misconduct; 

2.1.7 Unethical act.  Conduct which deviates from accepted ethical standards, including failure to gain 

ethical approval, coercion or bribery of project participants, breach of confidentiality or improper 

handling of privileged or private information on individuals gathered during data collection. 

2.2 For the purpose of these regulations, the term ‘work’ is taken as any academic work undertaken 

towards summative assessment2 

 

  

                                                                  
2 As defined in the University’s Assessment Policy. 
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PLAGIARISM 

Plagiarism is a cardinal — if not THE cardinal — academic sin.  

Plagiarism is the use of another person’s words or thoughts as your own, without giving her or him the 

credit. This is regarded as a serious offence. In all suspected cases the CEB is obliged to take action, in line 

with the University’s General Examination and Assessment Regulations (GEAR). Plagiarism can arise from a 

failure to document your notes fully and accurately: 

 When making notes on books and articles always make sure you have included full 

bibliographical details;  

 Make a note of the page numbers of the book or journal from which the notes are taken;  

 If copying the precise words, put them in inverted commas;  

 Develop your précis and paraphrasing skills.  

All students will receive the University Plagiarism Pack.  This can be accessed via the Student Handbook 

folder on Studentcentral. 

If you have any concerns about your understanding of referencing, please see your tutor for advice.  If your 

feedback sheet indicates any concerns about the quality of your referencing, please see a tutor for advice. 

11. ASSESSMENT AND PROGRESSION  

Full details on examination and assessment are available in the university's General Examination and 

Assessment Regulations (GEAR) and the Registry's guidelines on 'best practice'.  GEAR can be accessed 

via Studentcentral in my school area.   

ASSESSMENT CRITERIA 

Assessment criteria should identify the knowledge, skills and understandings that you will need to 

demonstrate in the assessment task(s).  All assessment criteria should relate directly to the learning 

outcomes of the module and all learning outcomes should be reflected in the assessment criteria.  

Assessment criteria provide more detailed information on how and what you will be assessed on in the 

context of the learning outcomes of the module. 

All assessment criteria carry equal weighting unless clearly stated otherwise, and all learning outcomes for a 

module must be met in order for a pass mark to be given. 

MODULE ASSESSMENTS 

The type of assessment for each module is specified in its module descriptor. These are made available via 

Studentcentral. Full details of the assignment, including any module-specific assessment criteria, are given 

to students when they start studying that module. 
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Module assessment aims to provide opportunities for students to show their understanding through the 

informed, reflective, critical and analytical application of ideas. The form of the assessment will vary across 

different modules including written assignments and presentations (depending on the approach judged best 

able to test the learning objectives) rather than examinations.  

Written assignments have an indicative length of 5000 words. In the case that a module requires more than 

one assignment or encompasses a non-written element, the word length will be adjusted accordingly. 

Modules may also include formative assessment that is intended to allow the student to test and develop 

ideas. This is intended to allow the student the opportunity to receive feedback on performance during the 

contact time of the module. 

Where appropriate, students will have the choice of basing their assignments on the organisation in which 

they work, or on case material from visits and the literature. In either case, the transfer of concepts between 

particular organisations, the wider industry context and academic study of the area is required.  

The Final Project will be a 12,000 - 15,000 piece of written work showing evidence of independent 

investigation on an appropriate scale for a master’s degree. 

ASSESSMENT REGULATIONS  

These regulations should be read in conjunction with the university’s General Examination and 

Assessment Regulations (GEAR), copies of which are held in Academic Services, school and students' 

union offices and Studentcentral. The main sections of the regulations are also summarised in the 

university's student handbook, library and the university website. 

a) Your performance in each module is reviewed by an Area Examination Board.  The board will 

determine whether you have passed or failed a particular module based on your overall mark 

(out of 100) for that module.  This overall mark is determined from the aggregate of your 

individual marks in all of the assessments for that module, weighted according to the published 

percentages. 

b) To pass a module you must achieve: an OVERALL mark of at least 50 (out of 100) AND a mark 

of at least 40 (out of 100) in each ASSESSED piece of work. 

c) Modules are assessed independently without reference to a student's performance on previous 

or concurrent modules.  Passes are credited as they are awarded.   

d) Each module has its own assessment regime and each student's performance is assessed within 

an Area Examination Board that meets following the conclusion of the module and its 

assessment.  

e) There is an external examiner associated with each module who is normally the external 

examiner for the academic subject area in which the module is situated. 
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f) All assessments designated for a module must be attempted and (unless an extension has been 

agreed with the programme leader) be submitted for marking by the stipulated deadlines.  

Penalties for any late submissions will be imposed as per GEAR. 

PROGRESSION REGULATIONS 

Compensation for failed modules can be considered by (and is awarded only at the discretion of) the Course 

Examination Board; it is not a student entitlement. Up to 20 credits can be considered for compensation. 

This only applies where a student has completed a coherent set of modules (e.g. at the end of studying a 

stage of the programme). 

Students progress in their studies unless their cumulative performance is such that, in the judgement of the 

Course Examination Board, they will not be able to meet the requirements for the award.  

The Course Examination Board (in the absence of appropriate mitigating circumstances) will recommend 

that a student must leave the course if, following the completion of a stage, the following applies:  

- the student will not be able to meet the requirements of the award for which (s)he is registered 

through irredeemable failures or an insufficient remaining period of registration.  

An examination board may deem a failed piece of work (including the Final Project) as redeemable and may 

recommend a referral.   

Students who are referred will be informed in writing of the resubmission deadline (normally 

giving a minimum of seven weeks from the date of the examination board). 

Referral in a module is permitted at the discretion of the Course Examination Board up to 50% of the credits 

studied in a stage of study. 

Referrals are not permitted where a student has attempted none of the required assessed work, but may be 

allowed where some work has been completed. 

A student who receives a referral will be given one opportunity to complete a further assessment.  If the 

assignment achieves a passing standard the mark will be capped at 50%.   

A student who receives a fail will normally be given one opportunity to repeat the module; ‘with attendance’, 

or by ‘guided study’. In the case of ‘guided study’, students can expect six hours of individual tutorial time. 

An additional fee may be charged for completing modules by ‘guided study’. 

A student who receives a fail for their Final Project will not be eligible to receive a Masters award. A student 

may be referred in the Final Project if the Area Examination Board (AEB) considers the learning outcomes 

achievable. The student will then be required to resubmit their Final Project. 

Should a student not pass the Final Project, which is mandatory for the masters awards, but has completed 

and passed all of the other requisite modules, then a postgraduate diploma may be awarded.  
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EXAMINATION BOARDS / POSTGRADUATE AWARDS AND THEIR CLASSIFICATION 

Examination boards are held at various times of the year.  Area Examination Boards primarily look at module 

results from the taught programme.  The Course Examination Board (held after the end of a full-time year of 

study, normally November following the year of completion) considers Final Project results and confirms 

eligibility of awards. The Course Examination Board (CEB) considers the performance of the student 

throughout the course and in accordance with the criteria outlined in GEAR determines awards on a pass, 

merit and distinction basis. 

To achieve a merit or distinction at Postgraduate Certificate or Postgraduate Diploma level a credit-

weighted mean mark from all modules of between 60%-69% for merit or 70% or above for distinction must 

be achieved.  

To gain a merit for the Masters award students must achieve a credit-weighted mean mark from all modules 

across the award of at least 60% and a mark of at least 60% in the final project. To gain a distinction for the 

Masters award students must achieve a credit-weighted mean mark of at least 70% from all modules across 

the award and a mark of at least 70% in the final project. 

There are no borderline criteria for Masters awards. 

The management of the assessment process will conform to the regulations set out in the university General 

Examination and Assessment Regulations (GEAR). The GEAR regulations for postgraduate programmes will 

be followed with regard to re-submission of work, which is deemed to have been referred. 
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GUIDE TO TERMINOLOGY USED BY EXAMINATION BOARDS AT THE UNIVERSITY OF 

BRIGHTON 

The pass mark for postgraduate modules is 50% 

PROFILE - All modules and module marks taken by the student to date; usually presented to the Course 

Examination Board at the end of the academic year so that a decision regarding awards and progression can 

be made. 

REFERRAL - Where a student has failed to achieve the pass mark for a module (50%), they will normally be 

required to take a referral and their record will show them as being referred in the module. This means that 

the student will be required to take an assessment / assessments for the failed module(s) – normally within 

the re-sit period. Students can only achieve a mark of 50% for the affected module(s). 

DEFERRAL - Where a student has failed to achieve the pass mark for a module (50%), but has had mitigating 

circumstances accepted for the assessment(s) concerned. The student will normally be required to take a 

deferral and their record will show them as being deferred. This means that the student will be required to 

take an assessment / assessments for the failed module(s) – normally within the re-sit period. Students have 

the opportunity to receive the full mark for this module. 

RETAKE / REPEAT – The examination board may require students to retake individual failed modules with 

attendance if the performance is very poor and /or they have not sufficiently engaged with the module e.g. 

poor attendance or failure to submit work. Students can achieve either a maximum mark for modules being 

repeated of 50% (if they are referred in them); or will receive the full mark for the module if they are 

deferred. 

COMPENSATED CREDIT – Compensation is where a narrow failure in one module is “permitted” by the 

overall profile of marks from all modules and the assessment for the failed module is not required. The 

examination board will look at their overall profile and can award up to 20 credits of compensation per level. 

This decision is taken at the discretion of the examination board and is not a student’s right. The 

compensated credit will appear as UBM00 on transcripts 

INTERMEDIATE TRANSCRIPT - A transcript that is produced at the end of the academic year, showing all 

assessment marks and modules (including compensated credits) taken by the student thus far. An 

intermediate transcript will not show any awards. These transcripts are available via the Personal tab on 

Studentcentral. 

FINAL TRANSCRIPT - This is produced at the end of a student’s studies. A final transcript shows marks for 

any modules that are passed – it does not give details on each assessment taken within a module, or 

modules, which have not been passed. It will also show any awards (i.e., degree classifications) the student 

has achieved. 
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12. GRADING DESCRIPTORS  

Your assignments will be assessed against the published assessment criteria and graded using the following 

generic descriptors, even where the recorded mark is pass or fail.  Written feedback from tutors will relate to 

these, as well as to specific module assessment criteria. 

These grading descriptors are applicable to work at all levels of study, since the assessment criteria relate 

directly to the learning outcomes of the module which will have been validated as appropriate to the given 

level.  Reference is also made to the given level of study to emphasise the need to take this into account 

when considering characteristics of the work. Supplementary grading descriptors may be given for some 

modules and these will be clearly stated in student handbooks.  
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Grading descriptor Level 7 

modules 

 An outstanding response to the task. 

 The work demonstrates most or all of the following characteristics 

beyond that expected for work at the given level of study within the 

discipline:  

 Exceptional display of understanding, exploration, insight and/or 

research  

 Potential for publication/exhibition3 and/or ability to undertake further 

research  

 All specifications for the assessment task, including word limit where 

appropriate, have been adhered to  

 The organisation, structure and standard of presentation of the work, 

including any subject-specific conventions4 where appropriate, are 

exemplary throughout  

 Evidence of effective communication of work to specialist and non-

specialist audiences  

 Stimulating and rigorous arguments that are likely to be at the limits of 

what may be expected at this level  

 The work has been approached and/or executed/performed in an 

original way  

 Inspirational, innovative and authoritative - evidence of intellectual 

rigour, independence of judgement and insightful contextualisation, 

including relevant theory/literature/artefacts/ performance  

 Clear evidence of extensive study and demonstration of ability to reach 

appropriate decisions based on incomplete or complex evidence  

 Evidence of very high quality analysis, synthesis, evaluation and critical 

appraisal  

 Outstanding problem solving skills – suggests alternative approaches  

 Ability to address complex issues both systematically and creatively - 

challenges established knowledge  

 

 

80% and 

above 

PASS 

(High 

Distinction) 

All learning 

outcomes / 

assessment 

criteria have 

been achieved 

to an 

exceptionally 

high level  
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An excellent response to the task. 

The work demonstrates most or all of the following characteristics in relation to 

those expected at the given level of study within the discipline:  

 In-depth understanding, exploration, insight and/or research  

 Potential for publication/exhibition5 and/or ability to undertake 

further research  

 All specifications for the assessment task, including word limit where 

appropriate, have been adhered to  

 The organisation, structure and standard of presentation of the work, 

including any subject-specific conventions6 where appropriate, are 

excellent throughout  

 Evidence of effective communication of work to specialist and non-

specialist audiences  

 Convincing arguments that are likely to be at the limits of what may 

be expected at this level  

 The work has been approached and/or executed/ performed in an 

original way  

 Insightful contextualisation, including relevant 

theory/literature/artefacts/ performance  

 Clear evidence of extensive study and demonstration of ability to 

reach appropriate decisions based on incomplete or complex 

evidence  

 Evidence of high to very high quality analysis, synthesis, evaluation 

and critical appraisal  

 Excellent problem solving skills – suggests alternative approaches  

 Ability to address complex issues effectively – challenges established 

knowledge  

 

70%-79% 

PASS 

(Distinction) 

All learning 

outcomes / 

assessment 

criteria have 

been achieved 

to a high 

standard and 

many at an 

exceptionally 

high level  
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A good to very good response to the task  

The work demonstrates most or all of the following characteristics in relation to 

those expected at the given level of study within the discipline: 

 Good to very good understanding and exploration, some insight 

and/or thorough research  

 Some capacity to undertake further research  

 No significant inaccuracies, misunderstandings or errors  

 The specifications for the assessment task, including word limit 

where appropriate, have been adhered to  

 The work is well organised, coherent and the standard of 

presentation including any subject-specific conventions7 where 

appropriate, is at least good  

 Evidence of effective communication of work  

 Ability to present structured, clear and concise arguments  

 The work has been approached and/or executed/performed in a 

comprehensive way with some degree of originality  

 Appropriate contextualisation, including relevant 

theory/literature/ artefacts/performance  

 Evidence of extensive study and demonstration of ability to reach 

appropriate decisions based on incomplete or complex evidence  

 Evidence of high quality analysis, synthesis, evaluation and 

critical appraisal  

 Good or at least competent problem solving skills – suggests 

alternative approaches  

 Ability to address complex issues competently – explores 

established knowledge  

  

60%-69% 

PASS 

(Merit) 

All learning 

outcomes / 

assessment 

criteria have 

been met fully 

at a good or 

very good 

standard  
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An adequate to sound response to the task  

The work demonstrates most or all of the following characteristics in 

relation to those expected at the given level of study within the discipline  

 Sound understanding and exploration, some insight and/or 

appropriate research  

 Some minor inaccuracies and/or misunderstandings – small but 

not significant errors  

 Some minor aberrations from the specifications for the 

assessment task, including word limit where appropriate  

 The work is suitably organised8 and the standard of presentation, 

including any subject-specific conventions9 where appropriate, is 

at least sound  

 Ability to develop an argument but can lack fluency  

 The work has been approached and/or executed/performed in a 

standard way with limited evidence of originality  

 Some contextualisation but with a heavy reliance on a limited 

number of sources and, in general, the breadth and depth of 

sources and research are lacking  

 Evidence of study and demonstration of ability to reach 

appropriate decisions based on incomplete or complex evidence  

 Some, but limited evidence of analysis, synthesis, evaluation and 

critical appraisal  

 Some evidence of problem solving skills  

 Some evidence of ability to address complex issues adequately  

  

50%-59% 

PASS 

(Pass) 

All learning 

outcomes/  

assessment 

criteria have 

been met  
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An unsatisfactory response to the task:  

The work may display some strengths but these are outweighed by several 

weak features in relation to the expectations for the given level of study within 

the discipline, such as:  

 Limited understanding and/or exploration of major ideas with very 

little insight and/or minimal research  

 Some significant inaccuracies and/or misunderstandings – gaps in 

understanding and/or knowledge  

 Insufficient attention paid to some of the assessment criteria and 

some significant aberrations from the specifications for the 

assessment task10  

 The work is too descriptive, somewhat disorganised and unclear 

and the standard of presentation, including any subject-specific 

conventions11 where appropriate, is inadequate  

 Development of an argument is limited and often flawed  

 The work has been approached and/or executed/performed 

inadequately  

 The context provided takes the form of description lacking any 

breadth, depth and accuracy  

 Limited or inappropriate research and demonstrated ability to 

reach decisions  

 Insufficient evidence of analysis, synthesis, evaluation and critical 

appraisal  

 Little evidence of problem solving skills  

 Barely addresses complex issues  

 

40%-49% 

FAIL 

One or more 

of the learning 

outcomes / 

assessment 

criteria have 

not been met  
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An unsatisfactory response to the task:  

The work fails to meet the requirements in relation to those expected at the 

given level of study within the discipline, exemplified by most or all of the 

following:  

 Very limited understanding and/or exploration of major ideas with 

very little or no insight and/or minimal research  

 Several significant inaccuracies and/or misunderstandings – 

minimal or no evidence of knowledge and understanding of the 

subject  

 Insufficient attention paid to several of the assessment criteria 

and some serious deviations from the specifications for the 

assessment task12  

 The work is descriptive, poorly structured and the standard of 

presentation, including any subject-specific conventions13 where 

appropriate, is inadequate  

 The work lacks supporting evidence or argument  

 The work has been approached and/or executed/performed 

inadequately  

 Failure to contextualise from sources  

 Little or no evidence of analysis, synthesis, evaluation and critical 

appraisal  

 Little or no evidence of problem solving skills  

 Failure to address complex issues  

 

0%-39% 

FAIL 

Most of the 

learning 

outcomes / 

assessment 

criteria have 

not been met  

 

* The standard of presentation to be judged will depend upon the form of the assessment task: in the case of 

written assignments this will encompass the appropriate use of language and referencing. (See 

requirements for presentation of assignments).  
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13. PROGRAMME INFORMATION  

Programme Specifications containing full details of the courses are available on Studentcentral.  

CURRICULUM 

The curriculum comprises compulsory core management modules taken by all students; specialist optional 

modules in the student's chosen field of study; an individual supervised final project supported by research 

methods workshops.  

CORE MANAGEMENT MODULES 

The aim of the core modules is to provide students with a conceptual and practical understanding of areas 

such as development, globalisation, ethical and social responsibility and consultancy. 

OPTIONAL (ELECTIVE) MODULES 

Students will be required to take two optional modules. The aim of optional study is to develop depth of 

knowledge and understanding of the student's chosen subject. 

The optional modules provide the opportunity to understand and develop critical perspectives on areas of 

particular interest to the student.  

FINAL PROJECT 

Students will complete a 60 credit Level 7 Final Project. The project provides the framework within which the 

skills of critical thinking may be applied. The project will be an in-depth study of a topic relevant to the 

student's programme of study, in consultation with the module leader/s and allocated supervisor. A separate 

handbook will be issued on this aspect. 

The Final Project will be supported by a series of research study blocks.  These will develop and consolidate 

knowledge of research gained from the small scale investigations for module assignments.  Students will 

study research design, data acquisition, analysis and writing up in the context of the larger scale project 

required for the Final Project.  
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MODES AND PATTERNS OF ATTENDANCE  

The programme is offered in full-time and part-time study mode.  

Each mode has a balance of contact time and private study.  Each module involves a notional 200 hours of 

study. The Final Project involves 600 hours of study.  

 

CATS Pre module study Taught contact hours Private study 

20 10 hours reading/ workbook 
6 x 6 hour workshops 

(36 hours) 
154 hours 

 

 Pattern of contact time and private study for a module 

 

Students will normally complete the taught syllabus in one calendar year, from September to September.   

Modules will be scheduled within the university academic year.  

TIMETABLES AND PROGRAMME DELIVERY 

Timetables will normally be issued at the beginning of the academic year and will be made available on 

https://timetable.wittenborg.eu  

The programme will be delivered in blocks, each teaching day will consist of 5-6 hour sessions and will take a 

variety of forms in order to fulfil the learning outcomes of the course and module.  Case studies, particularly 

of organisations, which have been visited by participants, will be used as a vehicle to understand and 

evaluate academic theory and models. Participants’ own work will be used where appropriate.  Tutor inputs, 

discussion and students’ presentations will be used to develop and consolidate knowledge.  Participants’ 

presentations will be used to consolidate knowledge and facilitate learning from peers. 

PROGRAMME OF STUDY 

A summary of modules for specific courses and descriptions of the modules currently offered in the field you 

have chosen to study are provided on Studentcentral. 

  

https://timetable.wittenborg.eu/
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14. GLOSSARY OF TERMS  

 

Academic Programme Centre Each centre looks after the administration of a number of 
courses. 

AEB Area Examination Board 

Algorithm The equation used at the end of your studies to calculate the 
classification of your award. 

Award The qualification, which may be obtained on the satisfactory 
completion of 180 credits. 

CAMS Credit Accumulation Management System - the Registry’s 
central database, accessible online by the School of Sport and 
Service Management. 

CATS Credit Accumulation and Transfer Scheme 

CEB Course Examination Board 

Compensation Compensation is awarded where the Course Examination 
Board deems that a student's overall performance merits the 
award of the totality of credit available for the stage although 
up to 20 credits have been failed. The student receives the full 
credit for the stage, and the original marks for individual 
modules are retained (GEAR, October 2011-September 2012). 

Compulsory module A module is compulsory (or ‘required’) if it must be 
incorporated into all programmes of study within a course 
leading to a particular award (GEAR, October 2011-
September 2012).  

Core module Same as a compulsory module. 

Course An approved set of modules available to students who are 
registered for a particular award together with a specific 
regulatory framework relating to assessment and progression 
relevant to an award (GEAR, October 2011-September 2012). 

Elective module A module is an elective (or ‘optional’) if it may, but is not 
required to, be incorporated into a programme of study within 
a course leading to a particular award. 

External Examiner Those examiners external to the university formally approved 
as external examiners for a course or courses by the university 
and/or other appropriate body. 
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Field An approved set of modules available to students who are 
registered for an award combining together two subjects 
studied independently in approximately equal proportions, or 
in major or minor modes, where a major component 
represents approximately two thirds of the students’ 
programme of study (GEAR, October 2011-September 2012). 

Field Core module A compulsory module that must be studied by all students 
following that field. 

Field Elective module A module other than a Field Core module that is designated 
as being particularly relevant to a field or course, though not 
compulsory.  Students are required to choose two (or 
optionally three) modules from a list of Field Electives for 
their course. 

Formative assessment Assessment undertaken during the study of a module that 
measures progress to date but is not used as part of the final 
assessment for the module. It may, however, be a 
requirement of a module that the formative assessment be 
completed ‘to a satisfactory standard’ for the module to be 
awarded, i.e. students must attempt and pass the formative 
assessment.  (c.f. summative assessment) 

GEAR University of Brighton’s General Examination and Assessment 
Regulations. 

Mandatory module A module that must be taken and passed. 

Module A self-contained unit of study which has its own syllabus, 
teaching and learning styles and methods of assessment. 

Personal Academic Supervisor A personal Academic Supervisor will give advice and guidance 
about general academic matters as you progress through the 
Stages of your course.  Occasionally, it may be necessary to 
change your personal Academic Supervisor: This will be due 
to either a) a change in your circumstances or b) a change in 
the circumstances of that member of staff.  Either way, you 
would be officially informed.  You should make an 
appointment with your personal Academic Supervisor at least 
once a semester. 

Plagiarism Where a student submits work originated in sum or in part by 
someone else, with or without their consent but without 
acknowledgement. 

Programme A programme is a set of linked named awards, the courses 
leading to which are administered together, i.e. they have the 
same programme leader.  
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Referral The decision of an examination board to offer a student the 
opportunity to redeem a failure in a module. 

Second Field The other field of study that students take as well as the 
Service Management field.  

SaSM School of Sport and Service Management. 

Summative assessment Assessment undertaken normally at or towards the end of the 
study of a module that is awarded a mark/grade that 
contributes towards the final calculation of an overall mark for 
the module. (c.f. formative assessment). 

Trailed module A module which, according to the course regulations, should 
normally be passed for the purposes of progression to the 
next stage of study, but which has been failed by a student; 
s/he has been allowed by the CEB to progress on the 
condition that s/he will repeat the module in full at the earliest 
opportunity. 

WUAS Wittenborg University of Applied Sciences 

 


